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REPUBLIC OF THE PHILIPPINES
DEPARTMENT OF EDUCATION

NEGROS ISLAND REGION

PROCESSING SHEET

APPLICATION FOR PERMIT FOR SUMMER REMEDIAL CLASS
Name of School
:
_____________________________________________________ 

Address of School
:
_____________________________________________________ 

Subject/s Offered
:
_____________________________________________________ 

School Year

:
_____________________________________________________ 

Date Received
:
_____________________________________________________ 

	Particulars 
	Quality Description
	Remarks

	1. Document Presentation
	· Submitted 2 sets of documents (original and photocopies of the original documents)

· Page finder tabs corresponding to the numbers of documents in the checklist were affixed accordingly to each document

· Compilation of documents followed the order/sequence as stated in the attached checklist

· Long expanding folders and papers (8.5” x 13”) were used

· All documents were listed in a Table of Contents
	

	2. Processing Sheet 
	· Duly accomplished and signed by the Division In-charge of private/public schools and countersigned by the ASDS and SGOD Chief

· No information was left out by the processor
	

	3. Endorsement
	· Duly signed by the SDS or his/her appointed OIC

· Dated within one week prior to submission to RO

· Consistent  with the intended subject/grade level as stated in the Letter of Request or PTA/Board Resolution
	

	4. PTA Resolution
	· Notarized 
· Contained the following:
· request for the conduct of summer class

· stated the form of remuneration whether honorarium ( amount stated) or service credit for teachers
	

	5. Tentative List of Subjects to be Offered
	· Based on the report of failure and schedule of classes submitted by the school head
· Duly signed by the School Head
	

	6. List of Students
	· Observed gender segregation by course/grade level

· Indicated the subject where the students failed
· Duly signed by the School Head
	

	7. Parent Consent
	· Submitted the accomplished template for parent consent

	

	8. List of Teachers
	· Duly signed by the School Head
	

	9. Schedule of Classes
	· Observed the following daily timelines:
· English – 3 hours
· Filipino – 2.5 hours
· Mathematics – 3 hours
· Science – 3.5 hours

· AP – 2.5 hours

· TLE – 2.5 hours

· MAPEH  -2.5 hours

· EP 6-8- 1 hour

· EP 10 – 1.5 hours

· Duly signed by the School Head
	


Evaluated by:





Counterchecked by:

DENNIS CHARL F. ANDALAJAO


RACHEL B. PICARDAL, Ed. D.
         Division In-charge



 
               Chief, SGOD

  Noted:

____________________________





                   ASDS

Reviewed and validated by:
                       
Checked and verified:

        CYNTHIA M. VISPERAS



   SOFIA A. TUNDAG
       QAD Asst. Lead Coordinator
                   Regional QAD Lead Coordinator

Remarks:

· Approved:  ____________                  

· Returned /With deficiencies:  ______
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